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STUDENT POLICIES 
 

STUDENT WELFARE 
 

Prevention and Reporting of Suspected Child Abuse and Maltreatment 
 
Purpose 
 
Pursuant to Education Law Section 3209-a and Title VI of Article Six of the Social Services 
Law, the Board of Education has developed a policy and guidelines to inform its employees 
of (i) their obligation to report suspected child abuse and maltreatment, (ii) the procedures by 
which they may do so, and (iii) training programs regarding these obligations and procedures. 
 
Policy 
 
In order to implement a comprehensive program of prevention of child abuse and 
maltreatment, all members of the District's staff, including all instructional and non-
instructional employees, shall be informed about (a) their duty to report suspected child 
abuse and maltreatment pursuant to applicable law, (b) the required reporting procedures, 
penalties for failure to report, and immunity from liability, (c) the responsibilities and 
organization of the Child Protective Service, (d) basic procedures of Family Court, and (e) 
training regarding these obligations and procedures as well as the diagnosis of child abuse 
and maltreatment.  In addition, although applicable law does not impose a reporting 
obligation in connection with suspected incidents of child abuse involving District personnel, 
all District employees shall also be informed of the procedures to be followed in connection 
with any such incidents. 
 
Designation of Authority 
 
The Superintendent, or a designee, shall be responsible for enforcing this policy by 
communicating it to all relevant personnel and by providing necessary guidelines to the 
school personnel required to report cases of suspected child abuse and maltreatment. 
 
Reports 
 
All reports pertaining to the implementation of this policy and related guidelines shall be 
forwarded to the Superintendent or the Superintendent's designee. 
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Review 
 
This policy shall be reviewed and amended as required by any changes in the law,  
promulgation of requirements by the Department of Social Services, or changes necessitated 
by the needs of the children residing in the District. 
 
 
Cross Reference   9135  PERSONNEL AND NEGOTIATIONS 

STAFF ETHICS 
Suspected Child Abuse by District Personnel 
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STUDENT POLICES 
 STUDENT WELFARE 
  Prevention and Reporting of Suspected Child Abuse and Maltreatment 
 
Child Abuse or Maltreatment by Person Legally Responsible for the Child's Care 
 
A. New York Law; Child Protective Service 
 

1. New York Social Services Law 
 
  The New York Social Services Law requires that school officials and staff 

report suspected child abuse when they have reasonable cause to suspect that 
a child coming before them in their professional or official capacity is an abused 
or maltreated child.  (The terms "abused child" and "maltreated child" are 
defined by law.  Those definitions are included in Section I.C. of these Policy 
Regulations.) 

 
2. New York Family Court 

 
  New York Family Court has jurisdiction over proceedings involving the  

emergency removal and temporary removal of children from their place of 
residence.  The applicable standard is whether the removal is necessary to 
avoid imminent risk to the child's life or health.  Family Court also has 
jurisdiction to order the return of children temporarily removed, issue protective 
orders, order visitation, and to make a determination of neglect and abuse 
which may result in the termination of parental rights. 

 
3. Child Protective Service 
 
 The Child Protective Service is the sole public organizational entity  

responsible for receiving and investigating reports of suspected child abuse.  It 
also provides and coordinates the service necessary to safeguard and insure 
the abused or maltreated child's well-being and development and to preserve 
and stabilize family life to the extent possible. 
 

B. Policy Procedures 
 

1. Persons Required to Report 
 
  All school officials, including teachers, administrators, and pupil services 

staff (including non-instructional staff), as well as all physicians, psychologists, 
registered nurses, and mental health professionals, are required to report cases 
of alleged child abuse, maltreatment, or neglect whenever they have 
reasonable cause to suspect that a child is an abused or maltreated child based 
upon information obtained in their professional  
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B. Policy Procedures con’t. 
 

 capacity.  Certainty or proof is not required for the reporting obligation to be  
 triggered. 

 
2. Reporting Procedures 

 
(a)  Instructional and Non-Instructional Staff 

 
 All building staff may immediately notify the Building Principal whenever  

there is reasonable cause to suspect child abuse or maltreatment has occurred.  
Other staff shall immediately notify their Department Director whenever there is 
reasonable cause to suspect child abuse or maltreatment has occurred, and the 
Department Director shall then notify the Building Principal.  The Building 
Principal shall then make the oral and written reports required by law, thereby 
satisfying the reporting obligation for all personnel involved.  However, if the 
Building Principal fails to make the required reports, all staff members with 
reasonable cause to suspect child abuse or maltreatment remain responsible 
for ensuring that the oral and written reports required by law are made. 

 
(b)  Building Principals 

 
  The Building Principal or staff member shall promptly report each suspected 
  case of child abuse or maltreatment to the Child Protective Service and shall 
  arrange for documentation of any injuries by the use of photographs.  The 
  Building Principal shall promptly notify the Superintendent in Writing (copy of 
  Form LDSS-2221A) whenever any report is made to the Child Protective  
  Service. 
 

(c)  Reports to the NYS Central Register 
 
  All cases of suspected child abuse or maltreatment must be reported orally 

to the New York State Central Register of Child Abuse and Maltreatment.  The 
Central Register is maintained by the New York State Department of Social 
Services and staff is available to receive reports 24 hours a day, seven days a 
week.  Reports may be made by calling either of the following numbers: 

 
NYS Toll Free:  1-800-635-1522 (Mandated Reporters) or 

          1-800-342-3720 (Public Callers) 
OR 

                             In Onondaga County: (315) 422-9701 or (315) 435-2884 
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The following information, if known, should be given at the time an oral  
report is made: 

 
(1) Name and address of the child and the child's parents or other  

  persons responsible for the child's care; 
 

 (2) The child's age, sex, and race; 
 

(3) The nature and extent of the child's injuries, abuse, or maltreatment  
(including any evidence of prior injuries, abuse, or maltreatment to the  
child or the child's siblings); 

 
(4) The name of the person or persons responsible for causing the injury,  

abuse, or maltreatment; 
 

(5) Family composition; 
 

(6) Source of the report; 
 

(7) Person making the report and where that person can be reached; 
 

(8) Any action taken by the person making the report; and 
 

(9) Any additional information which may be helpful. 
 

Within 48 hours of making an oral report, a written report (Form LDSS-2221A) must  
be filed with the appropriate local County Department of Social Services Child 
Protective Services Unit.  Any photographs which are taken must be filed with the  
written report. 

 
3. Confidentiality of Reports 

 
  All reports are confidential and strict confidentiality should be maintained by  

all District personnel.  Reports may be made available only to those  
individuals or groups specified by law, including agencies which license or 
certify individuals or facilities to provide child care, agencies employing 
individuals with child caring responsibilities, and adoption agencies. 

 
4. Coordination 

 
  Child Protective Services of the Onondaga County Department of Social 

Services will provide all investigative enforcement and related services.  The 
Department of Social Services is required to provide continuing publicity and 
educational programs for persons required by law to report suspected child 
abuse or maltreatment. 

 
4/7/08 
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5. Training 

 
The District will provide a written fact sheet explaining the reporting\ 
requirements to all current and new employees.  The District will also provide 
ongoing training programs regarding obligations and procedures in connection 
with the reporting requirements mandated by the Education Law and Social 
Services Law. 

 
6. Consequences of Failure to Report 

 
  Any person required to report who willfully fails to do so is guilty  

of a Class A misdemeanor and may also be sued for any damages caused by 
the failure to report. 

 
7. Immunity 

 
  Persons making a report may not be sued or charged with a crime in  

connection with the report provided the report is made in good faith based on 
reasonable cause to suspect that child abuse or maltreatment has occurred and 
provided the person making the report is acting in discharge of official duties 
and within the scope of employment.  This protection does not apply, however, 
if, under the circumstances, the making of the report constitutes willful 
misconduct or gross negligence. 

 
C. Definitions 
 
 1. Abused Child.  An "abused child" is a child under the age of 18 years whose  

parent or other person legally responsible for the child's care:  (i) inflicts or 
allows to be inflicted upon the child physical injury by other than accidental 
means which causes or creates a substantial risk of death, serious or protracted 
disfigurement, protracted impairment of physical or emotional health, or 
protracted loss or impairment of the function of any bodily organ, or (ii) creates 
or allows to be created a substantial risk of physical injury to the child by other 
than accidental means which is likely to cause death, serious or protracted 
disfigurement, protracted impairment of physical or emotional health, or loss or 
impairment of the function of any bodily organ, or (iii) commits or allows to be 
committed a sex offense against the child, permits or encourages the child to 
engage in prostitution or incest, or allows the child to engage in sexual 
performance. 

 
2. Maltreated or Neglected Child.  A "maltreated" or "neglected" child is a child  

under the age of 18 years:(i) upon whom serious physical injury has been  
inflicted, or (ii) whose physical, mental or emotional condition has been  
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 impaired or is in imminent danger of becoming impaired as a result of the 

failure of a parent or other person legally responsible for the child's care to 
exercise a minimum degree of care in (a) supplying the child with adequate 
food, clothing, shelter, education in accordance with the compulsory education 
laws, or medical, dental, optometrical or surgical care, though financially able to 
do so or offered financial or other reasonable means to do so, or (b) providing 
the child with proper supervision or guardianship, by unreasonably inflicting or 
allowing to be inflicted harm, or a substantial risk thereof, including the infliction 
of excessive corporal punishment, or by misusing a drug or drugs, including 
alcoholic beverages, or by any other act of a similarly serious nature, or (iii) who 
has been abandoned by the parent(s) or other person legally responsible for the 
child's care. 

  
3. Person Legally Responsible for the Child's Care. 

  "Person legally responsible" includes the child's parents, custodian 
guardian, or any other person responsible for the child's care at the relevant 
time.  "Custodian" may include any person continually or at regular intervals 
found in the same household as the child when the conduct of such person 
causes or contributes to the abuse or neglect of the child. 

 
Suspected Child Abuse or Maltreatment by District Personnel 
 
A. Persons Required to Report 
 
 The reporting obligations set forth above apply only in instances of child abuse and  

maltreatment by parents or other persons legally responsible for the care of the child.  
Although such reporting obligations therefore do not apply in situations of suspected 
child abuse or maltreatment by District personnel, every District employee who 
suspects such an incident should immediately report all information to the Building 
Principal or Department Director consistent with the procedures set forth in Section 
I.B.2. of these Policy Guidelines.  The Building Principal, with the assistance of the 
Superintendent, or the Superintendent's designee, shall be responsible for promptly 
and thoroughly investigating and documenting any such suspected incident.  The 
Superintendent may prohibit unsupervised student contact by any District employee 
who is the subject of investigation of a suspected incident. 

 
B. Notification of Parents 
 
 The Building Principal shall notify the parents or guardians of any student who is a  

suspected victim of child abuse or maltreatment by District personnel.  No District 
personnel or board member, with the exception of the Superintendent, or the 
Superintendent's designee, shall make any statement or release any information to  
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 the public, media, staff, and/or student body which identifies or could be used to 

identify a suspected victim or perpetrator of child abuse or maltreatment while an 
investigation is pending.  The Superintendent and/or designee shall seek legal counsel 
concerning the nature of statements which are permissible in the particular case, prior 
to making any public statement on the case. 

 
C. Police Intervention 
 

If the totality of the facts and circumstances surrounding a suspected incident of 
child abuse or maltreatment by District personnel warrant the intervention of law 
enforcement authorities, the Superintendent and/or designee shall contact the 
appropriate authorities.  The District shall cooperate to the extent possible with the 
investigation and prosecution of any such case. 

 
Review 
 
These policy guidelines shall be reviewed and amended as required by any changes  
in the law, promulgation of requirements by the Department of Social Services, or changes 
necessitated by the needs of the children residing in the District. 
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WEST GENESEE CENTRAL SCHOOL DISTRICT 
 

FACT SHEET 
ON 

PREVENTION AND REPORTING OF CHILD ABUSE AND MALTREATMENT 
 

Persons Required to Report 
All school personnel, including all instructional and non-instructional personnel, are 
required by law to report cases of alleged child abuse or maltreatment whenever they 
have reasonable cause to suspect abuse or maltreatment based upon information 
obtained in their professional capacity.  Certainty or proof is not required for the reporting 
obligation to be triggered. 
 
Reporting Procedures 
In accordance with District policy, you must take the following action whenever there is 
reasonable cause to suspect that child abuse or maltreatment has occurred: 
 

All cases of suspected child abuse or maltreatment must be reported to the NYS 
Central Register of Child Abuse and Maltreatment.  The Central Register is 
maintained by the NYS Department of Social Services and staff is available to 
receive reports 24 hours a day, seven days a week.  Reports may be made by 
calling either of the following numbers: 
 
NYS Toll Free:  1-800-635-1522 (Mandated Reporters), or  
               1-800-342-3720 (Public Callers)  
 

In Onondaga County:   (315) 422-9701 or (315) 435-2884. 
 
Within 48 hours of making an oral report, a written report (Form LDSS-2221A) 
must be filed with the Child Protective Services Unit of the local County 
Department of Social Services.   

 
Forms are located in the building principal’s office.  A copy of the report shall be 
transmitted to the building principal and the superintendent. 
 
Confidentiality, Immunity, and Penalties 
All reports are confidential.  You may not be sued or charged with a crime in connection 
with making a report as long as you make the report in good faith based on reasonable 
cause to suspect that child abuse or maltreatment has occurred and provided you are 
acting in discharge of official duties and within the scope of your employment.  This 
immunity does not apply if making the report constitutes willful misconduct or gross 
negligence on your part.  Failure to report is a Class A misdemeanor. 
 
Definitions 
The terms “abused child” and “maltreated or neglected child” are defined in the District’s 
Policy Regulations on Prevention and Reporting of Child Abuse and Maltreatment.  You 
are urged to review those definitions. 
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